
 
 
 

How to Join a Webex Meeting using the Web 
 

1. Download the Cisco Webex Meetings app. You could download it here: 
https://www.webex.com/downloads.html.  

 
2. Once you have the app downloaded on your desktop or laptop, visit the City’s online meeting 

calendar (https://www.winchesterva.gov/city-events/month) to get the meeting information. 
 

3. On the online meeting calendar, you have the option to select any of the upcoming events for 
additional details. Click the blue text on the corresponding event.  
 

 

https://www.webex.com/downloads.html
https://www.winchesterva.gov/city-events/month


 
 
 
 

4. Then you will be redirected to a page with the meeting information. It should look similar to 
this: 
 

 
 

5. You simply select the “Join meeting” and a pop up window will appear on the top part of the 
screen. Select “OK”.  

 

 
 
 
 
 
 
 
 
 



 
 

6. Then, the Cisco Webex window will appear. Select “Join Meeting”. It will automatically add 
you to the meeting.  
 

 
 

 
Note: 
 
In the meeting, you do have the option to unmute/mute yourself, turn your camera on and off, and 
disconnect from the meeting whenever you’d like. You can do this using the controls on the bottom of 
the screen: 
 

 
 
 

On the upper right-hand corner of the screen, you will see a list of participants. Next to your name, 
you will see a hand-icon. You may select this option if you need to speak to Council during Public 
Comments or Public Hearing. 
 

 


